
Checklist for Your BSN Appointment 

If you are an EU citizen, you must bring: 

 Original proof of identity: passport or EU ID-card. A driving licence is not 

sufficient.   

 Original full birth certificate.   

 Proof of a valid registration address in Leiden, Leiderdorp or 

Voorschoten. You will not receive a BSN if you use an address outside of 

these municipalities. 

You can use: 

• A lease agreement, if the leasing period has already started. 

• A declaration of the owner of the address, if you are staying with a 

friend or family. 

• A purchase contract. 

• Your employer's address, only if you have no other address you can 

use. Please read more information here. You must bring this signed 

permission form. 

 IF you are married or divorced: bring an original marriage or 

divorce certificate. 

 IF you already have employment, bring a letter or document of your job 

appointment. It must include the company's name and your function 

within the company. 

 

Legalisation and translation: 

EU documents do not need to be legalised/apostilled.  

If your document is not in Dutch, English, French or German you will need to 

request an EU multilingual standard form from the country of origin, or have 

the document translated. The length of time between the 

legalisation/translation date of your document and your BSN registration 

appointment should not be longer than 6 months. 

Check the legislation and translation requirements for your country here. 

  

https://assets.plaece.nl/kuma-leiden/uploads/media/63ff3e9b84640/written-confirmation-of-the-homeowner-expat-centre-leiden-form-1-1.pdf?token=/uploads/media/63ff3e9b84640/written-confirmation-of-the-homeowner-expat-centre-leiden-form-1-1.pdf
http://www.expatcentreleiden.nl/just-arrived/bsn-appointments-registration/registering-at-your-employers-address
https://assets.plaece.nl/kuma-leiden/uploads/media/63ff378ee339a/register-at-employers-address-leiden-international-centre-form.pdf?token=/uploads/media/63ff378ee339a/register-at-employers-address-leiden-international-centre-form.pdf
https://assets.plaece.nl/kuma-leiden/uploads/media/63ff378ee339a/register-at-employers-address-leiden-international-centre-form.pdf?token=/uploads/media/63ff378ee339a/register-at-employers-address-leiden-international-centre-form.pdf
https://e-justice.europa.eu/35981/EN/public_documents_forms?action=maximizeMS&clang=en&idSubpage=1&member=1
https://www.netherlandsworldwide.nl/legalisation/foreign-documents


If you are a non-EU citizen, you must bring: 

 Original passport.  

 Proof you have legal residency in the Netherlands. 

This can be: 

• A letter from the IND confirming your application for a visa/residence 

permit was successful 

• Your residency permit 

• A Zoekjaar visa 

• If you are a Privileged Person, your identity (MFA) card. 

 Original full birth certificate. 

 Proof of a valid registration address in Leiden, Leiderdorp or 

Voorschoten. You will not receive a BSN from us if you use an address 

outside of these municipalities. 

You can use: 

• A lease agreement, if the leasing period has already started 

• A declaration of the owner of the address, if you are staying with a 

friend or family 

• A purchase contract 

• Your employer's address, only if you have no other address you can 

use. Please read more information here. You must bring this signed 

permission form. 

 IF you are married or divorced: bring an original marriage or 

divorce certificate. 

• IF you already have employment, bring a letter or document of your job 

appointment. It must include the company's name and your function 

within the company.  

Legalisation and translation: 

If your document is not in Dutch, English, French or German you will need to 

have it officially translated. You may also need to have your documents 

legalised or apostilled. The length of time between the legalisation/translation 

date of your document and your BSN registration appointment should not be 

longer than 6 months.  

Check the legislation and translation requirements for your country here. 

https://www.leideninternationalcentre.nl/before-moving/visa-residence/privileged-persons?ins_rd=d3d3LmV4cGF0Y2VudHJlbGVpZGVuLm5s
https://assets.plaece.nl/kuma-leiden/uploads/media/63ff3e9b84640/written-confirmation-of-the-homeowner-expat-centre-leiden-form-1-1.pdf?token=/uploads/media/63ff3e9b84640/written-confirmation-of-the-homeowner-expat-centre-leiden-form-1-1.pdf
http://www.expatcentreleiden.nl/just-arrived/bsn-appointments-registration/registering-at-your-employers-address
https://assets.plaece.nl/kuma-leiden/uploads/media/63ff378ee339a/register-at-employers-address-leiden-international-centre-form.pdf?token=/uploads/media/63ff378ee339a/register-at-employers-address-leiden-international-centre-form.pdf
https://assets.plaece.nl/kuma-leiden/uploads/media/63ff378ee339a/register-at-employers-address-leiden-international-centre-form.pdf?token=/uploads/media/63ff378ee339a/register-at-employers-address-leiden-international-centre-form.pdf
https://www.netherlandsworldwide.nl/legalisation/foreign-documents

